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If you’re here, congratulations are in order—you
have done the hard part and completed your
manuscript. And now you are looking to take the
next step toward becoming a published author! 

Self-publishing is an efficient and rewarding
option, one that empowers you to bring your book
to market faster than a traditional publisher, gives
you complete creative control, and maximizes
your profits by avoiding paying hefty royalties. 

With these benefits in your back pocket, the choice to take control of your
publishing journey makes perfect sense. While self-publishing can feel a bit
daunting at first, we are here to help break down the process into clear, direct
steps and ensure you have the resources you need to succeed along the way. 

THE SELF-PUBLISHING
TOOLBOX
EliteAuthors.com

W E L C O M E

This guide will serve as your essential companion on your
journey to publishing success. Here is what you will find inside: 

  Foundational insights to help you master the basics1.
  A guide to building your publishing timeline 2.
  Tips for streamlined manuscript preparation 3.
  Suggestions for editorial production 4.
  Advice for manuscript refinement 5.
  Optimized tips for post-production finishing touches6.
  Inspiration for celebrations and what’s next 7.
  Resources and worksheets for success 8.
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First and foremost, the greatest asset to an author is a professional
editor. When it comes to completing a book, no writer should go it
alone! A second pair of eyes on your manuscript can make all the
difference. It’s important to familiarize yourself with the types of editing
available to you and which one(s) may benefit you the most. 

As you move through the process, it’s vital to be actively engaged. With
self-publishing, you retain creative control, allowing you to shape every
aspect of your work. The more involved you are from the outset, the
smoother your experience will be. Understanding the rationale behind
editors' and designers' suggestions facilitates effective decision-making,
contributing to a seamless process from start to finish.

Additionally, ensure you have a clear understanding of your target
market and readership potential. By knowing your audience, you 
can tailor your strategies effectively and anticipate the reception 
of your book within the marketplace.

Be realistic with timing. Take the time to research and
comprehend typical turnaround times for various stages of
the publishing process, using this insight to establish
manageable deadlines and align your expectations
accordingly. 

F O U N D A T I O N A L  I N S I G H T S

Embarking on the self-publishing journey is an exciting endeavor,
and we are here to help you succeed. There are a few things to know
before publishing your book, and understanding the importance of
these steps will save you time and money—and aggravation—in the
long run. 

917-922-1339 | info@eliteauthors.com | EliteAuthors.com

https://eliteauthors.com/blog/different-types-of-book-editing-services/
mailto:info@eliteauthors.com
https://eliteauthors.com/


SETTING REALISTIC DEADLINES
Time is of the essence!
While building your timeline, consider turnaround time from your full team,
including editors, proofreaders, and designers. Their turnaround time will
largely depend on scope—manuscripts with higher word counts will require
more editing and formatting time than those with fewer word counts;
complex designs will have a longer lead time than simple designs. 

By assessing the scope and complexity of each stage of the publishing
process, you can establish achievable deadlines that allow for sufficient time
to complete tasks thoroughly while avoiding unnecessary delays. Don’t
forget to build in time for you to review the work from your team, accept
edits, make revisions, suggest changes, and provide design feedback. Be
sure to consider how busy your day-to-day schedule is when working
through a timeline. 

CREATING A COMPREHENSIVE CHECKLIST
Cross your Ts and dot your Is!
We love a good checklist! Being prepared with a checklist
will help you stay organized and give you confidence that
progress is being made. From preparation to editing to
formatting and more, a well-planned checklist guides you
through each stage of the journey, helping you stay on top
of deadlines and requirements.

B U I L D I N G  Y O U R  T I M E L I N E

Building a timeline is a foundational step in ensuring the smooth
and timely execution of self-publishing your book. Optimal
preparation involves strategically planning and organizing the
various stages of self-publishing to achieve your goals efficiently and
effectively. If planning is not in your zone of genius, don’t worry—we
have you covered and are here to guide you through it. 
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ESTABLISHING GOALS
Take the time to establish clear and
achievable goals for your book. What do
you hope to accomplish with your
publication? Are you aiming for
commercial success, seeking to establish
yourself as an authority in your field, or
simply sharing your story? By defining your
goals up front, you can tailor your
publishing strategy to align with your
objectives and measure your success
accordingly.

CREATING A BUDGET
Self-publishing requires financial
investment, from editing and design
services to marketing expenses.
Establishing a realistic budget is crucial
for ensuring that you have the resources
necessary to bring your book to market
successfully. Consider all potential costs,
including professional services,
production expenses, and promotional
activities, and allocate your budget
accordingly. While self-publishing offers
the potential for high returns, it's
important to invest wisely to maximize
your chances of success. 

CLEANING UP YOUR MANUSCRIPT
In order for an editor or designer to work on your project, they will need 
a “clean” version of your manuscript. This means a ready-to-go digital
document that is free of comments, red lines, track changes, highlights, 
or other notes that may confuse readers. 

P R E P A R I N G  Y O U R  M A N U S C R I P T

Laying the groundwork for any project sets the tone for success. 

SECURING YOUR ISBN
An ISBN, or International Standard Book Number, is a unique number that is
assigned to every published book. You will need an ISBN to get a barcode for the
back cover of your book. On KDP, you will not need an ISBN to publish an e-book, but
you will need an ISBN to publish a paperback or hardcover. For paperbacks and
hardcover books, you have two options: either KDP can provide you with a free ISBN,
or you can purchase an ISBN from multiple sources on the web. A step-by-step guide
to ISBN acquisition can be found in the resources section.
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CHOOSING A VENDOR(S)
Whether you opt for a full-service publishing company or prefer to work with
individual freelancers, thoroughly research your options and consider factors
such as experience, expertise, pricing, and customer reviews. Choose a vendor
who aligns with your goals and vision for your book and who can provide the
support and guidance you need throughout the publishing process.

P R E P A R I N G ,  C O N T I N U E D

P E R F E C T I N G  Y O U R  W O R K  W I T H
E X P E R T  E D I T I N G

Make your manuscript the best version of itself! 

Editing is the foundational phase of the book publishing process,
encompassing essential tasks that pave the way for a polished and
professional final product. Each component plays a crucial role in
ensuring the quality, readability, and marketability of your book. 

LINE EDITING
Craft exceptional prose for maximum impact.
We love a good checklist! Being prepared with a checklist will help you stay
organized and give you confidence that progress is being made. From preparation
to editing to formatting and more, a well-planned checklist guides you through
each stage of the journey, helping you stay on top of deadlines and requirements.

COPYEDITING
Refine your syntax for clarity and professionalism.
Copyediting involves meticulously reviewing your manuscript for grammar,
punctuation, spelling, and consistency errors. By identifying and correcting these
issues, copyediting enhances the clarity and readability of your writing, ensuring
that your message resonates clearly with readers.
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COVER DESIGN
Captivate readers with a strong first impression.
Your book's cover is its first point of contact with potential
readers, making cover design a critical aspect to consider for your
book. A captivating cover design grabs attention, communicates
the essence of your book, and entices readers to explore further.
By investing in a professionally designed cover, you create a
powerful marketing tool that increases your book's visibility and
appeal.

FORMATTING AND INTERIOR DESIGN
Enhance the reader experience with a specialized presentation.
Formatting and interior design ensure that your book is visually
appealing and easy to read. By selecting appropriate fonts, layouts,
and formatting elements, interior design enhances the reader
experience, making it effortless for readers to engage with your
content and navigate through your book. There are a number of
templates available online to help with this stage if you’re computer
and design savvy! 

P E R F E C T I N G ,  C O N T I N U E D

BACK COVER TEXT
Entice readers with compelling descriptions. 
The back cover of your book serves as prime real estate for
marketing your work to potential readers. Crafting engaging
marketing copy that succinctly conveys the essence of your book
and highlights its unique selling points is essential for capturing
the interest of your audience. By enticing readers with intriguing
descriptions and endorsements, you increase the likelihood of
turning browsers into buyers.
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R E F I N I N G  Y O U R  S T O R Y

Elevate your manuscript to excellence.

MANAGING THE EDITING PROCESS
Hold yourself accountable.
Managing feedback and edits effectively is essential for ensuring you retain
creative control—and for staying on track to meet your goals. Ensure you
are open to receiving feedback and implementing revisions, and be
prepared for multiple rounds of edits. Reviewing recommended revisions
and edits in a timely manner will help keep your project moving and on
budget. By maintaining open communication with editors, proofreaders,
and designers, you can streamline the editing experience and ensure that
your manuscript reaches its full potential.

Refinement is one of the final stages in the publishing process, where
your manuscript undergoes meticulous scrutiny and improvement to
achieve the highest level of quality. This phase focuses on fine-tuning
every aspect of your work to ensure it meets industry standards. 

PROOFREADING
Polish your work to perfection.
Proofreading is the diligent process of reviewing your manuscript for
grammar, punctuation, spelling, and typographical errors. This final check
ensures that your manuscript is free from any mistakes that could detract
from the reader's experience. By having a professional thoroughly
proofread your manuscript, you demonstrate your commitment to
excellence and ensure that your work maintains a high level of
professionalism.
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Post production is the final stage in the book publishing
process, where your manuscript transitions from
completion to distribution. This phase ensures that your
book is ready for readers' hands and is optimized for
success in the marketplace.

F I N A L I Z I N G  Y O U R  B O O K
I N  P O S T - P R O D U C T I O N

Put on the finishing touches! 

UPLOADING YOUR BOOK
Uploading your book to your chosen publishing platform is a pivotal moment in
your publishing journey! If you followed the formatting guidelines and have
properly prepared your manuscript file, you will now just need to set pricing and
distribution options and provide metadata, such as title, description, and
keywords. Our comprehensive walkthrough and expert tips guide you through
each step, promising a smooth and successful upload process.

PRICING STRATEGIES AND ROYALTIES
Setting the right price for your book is essential for maximizing sales and
profitability. Things to consider when choosing a price point include print cost,
formatted page count, royalty fees, and the minimum retail price that is set by
the distributor. KDP has an incredibly useful calculator that will show you print
cost and royalties. Check it out here. 

REVIEWS: HARNESSING THE POWER OF FEEDBACK
Reviews play a crucial role in the success of your book,
influencing purchasing decisions and building credibility with
readers. Having a plan to get reviews when your book goes to
market will support a strategy to appear higher in search results
and give potential readers valuable insight into your book. 
Check out our suggestions on how to entice readers to leave
reviews.
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Book a meeting with 
an expert publishing
consultant today.

917-922-1339
info@eliteauthors.com 
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RESOURCES AND ADDITIONAL SUPPORT
Remember, you're not alone on this journey. Elite
Authors is here to provide you with ongoing support
and guidance as you continue to pursue your
publishing goals. Here are some valuable resources
that may help you along the way. 

W H A T ’ S  N E X T ?  
L E T ’ S  G E T  Y O U  P U B L I S H E D !

Congratulations, again! You are now ready to self-publish your book!
But first…take a moment to bask in the glow of your achievement.
Writing a book is no small feat, and you've worked hard to get here.
Whether it's with a toast, a quiet moment of reflection, or a celebration
with friends and family, be sure to acknowledge and celebrate your
accomplishment.

THANK YOU FOR DOWNLOADING OUR TOOLBOX!
We sincerely hope that this guide has provided you with valuable insights and
practical tools to navigate the self-publishing process with confidence. 

ABOUT ELITE AUTHORS
At Elite Authors, we understand the intricate path from aspiring writer to
successful author, and we've distilled decades of behind-the-scenes expertise
into our suite of publishing services. Our commitment is to guide you on your
journey with personalized one-on-one support so you can proudly present the
most polished, professional, and inspired version of your story to the world.

LOOKING AHEAD
As you embark on the next chapter of your journey,
consider Elite Authors to help you along the way!
Whether you're looking for editing and proofreading
support or a comprehensive suite of services, we are
here to help. We know the possibilities are endless, and
we encourage all of our authors to keep dreaming,
keep creating, and keep pushing yourself to new
heights.
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